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Coordinating Student Club Activities

Members of the
Club's

management
plan the meeting

Event plan is
created

Duties are
shared within
the members

The date of the
first event is
confirmed

Activity request
form is prepared

Club chairman
signs the

document

The signed
document goes

to the Club
advisor for
approval

Advisor approval ?

Advisor explains
why the

document was
rejected

Advisor signs
the document

The signed
document is
sent to SKS

The activity is
presented to the

Commission
approval

Commission Approval ?

The request
form is
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The Dean of

Students

Reason for
refusal is
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the Club

Members
evaluate the

refusal reason
Mail is sent to

students and to
the Commission
to announce the

event

The activity
preparation

begins
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Members make a
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